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How to Define Positions for Clubs
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You may use your District website to view and define executives and directors positions held by
Club members in your District. You may also create new Club positions as needed. 

1.  To create a new Club position for your District, go to your District webpage and click on
the Login link at the top right of the page. Then, enter your login details on the page that
appears. 

 

2. You are now logged in. To access the District Administration page, click on Member Area on
the top right.

Be the first of your friends to like
this

ClubRunner

This week, we're at the
#Rotary SoCalNev PETS.
If you're attending, drop by
and meet Jeffrey from our
team.

3 Comment Share

20 hrs

ClubRunner
Like Page

http://clubrunner.helpserve.com/Core/Default/Index
http://clubrunner.helpserve.com/Tickets/Submit
http://clubrunner.helpserve.com/Knowledgebase/List
http://clubrunner.helpserve.com/Knowledgebase/List/Index/133
http://clubrunner.helpserve.com/Knowledgebase/List/Index/108/on-demand-videos
http://site.clubrunner.ca/page/webinars
http://www.clubrunner.ca/serviceupdates
http://docs.clubrunnersupport.com/bulletin
http://clubrunner.helpserve.com/
http://clubrunner.helpserve.com/Knowledgebase/List/Index/387/support-and-help
http://clubrunner.helpserve.com/Knowledgebase/List/Index/108/on-demand-videos
http://clubrunner.helpserve.com/Knowledgebase/List/Index/133/downloads
http://clubrunner.helpserve.com/Knowledgebase/List/Index/365/service-updates-and-known-issues
https://twitter.com/intent/follow?original_referer=http%3A%2F%2Fclubrunner.helpserve.com%2FKnowledgebase%2FArticle%2FView%2F1118%2F612%2Fhow-to-define-positions-for-clubs&ref_src=twsrc%5Etfw&region=follow_link&screen_name=clubrunner&tw_p=followbutton
http://clubrunner.helpserve.com/Knowledgebase/List/Index/387
http://clubrunner.helpserve.com/Knowledgebase/List/Index/389
http://clubrunner.helpserve.com/Knowledgebase/List/Index/391
http://clubrunner.helpserve.com/Knowledgebase/List/Index/397
http://clubrunner.helpserve.com/Knowledgebase/List/Index/612
https://www.facebook.com/profile.php?id=100014114522158
https://www.facebook.com/ken.forsyth.549
https://www.facebook.com/profile.php?id=100010815978300
https://www.facebook.com/edgar.rujumba
https://www.facebook.com/panadero01
https://www.facebook.com/clubrunner/?ref=nf
https://www.facebook.com/clubrunner/?fref=nf
https://www.facebook.com/hashtag/rotary?source=embed
https://www.facebook.com/clubrunner/photos/a.360332653998021.84995.179974765367145/1417645648266711/?type=3
https://www.facebook.com/clubrunner/posts/1417645648266711:0
https://www.facebook.com/sharer/sharer.php?u=https%3A%2F%2Fwww.facebook.com%2Fclubrunner%2Fposts%2F1417645648266711%3A0&display=popup&ref=plugin&src=page
https://www.facebook.com/clubrunner/photos/a.360332653998021.84995.179974765367145/1417645648266711/?type=3
https://www.facebook.com/clubrunner/
https://www.facebook.com/clubrunner/
https://www.facebook.com/clubrunner/


2/12/2017 How to Define Positions for Clubs  ClubRunner Support

http://clubrunner.helpserve.com/Knowledgebase/Article/View/1118/612/howtodefinepositionsforclubs 2/3

Embed View on Twitter

Tweets by  @ClubRunner

07 Feb

03 Feb

#Rotary Club of Hampton Bays, 
Waverly, Bargara, Weston, Taieri, 
Twin Rivers, Yuma North End & 
Menomonie Noon  Welcome to 
#ClubRunner!

 

Looking for some inspiration for 
your own #ClubRunner website? 
Check out a few websites using our 
NextGen themes! bit.ly/2l1RbsA

 

ClubRunner Services 
@ClubRunner

ClubRunner Services 
@ClubRunner

ClubRunner Services 
@ClubRunner

 

3. You are now on the District Administration page. Click the Memberships tab just under the
header. 

 

4. Next, click on the Define Club Executives link.

 

5. You are taken to the Define Club Position Types page, where all current position titles
defined by your constituent Clubs are listed. To define a new position, click the Add New
Position link at the top right above the position list. 

 

6. Use the fields provided to define the details of the new position. First, enter a title for the
position.
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7. Next, to determine the access levels granted to the position, use the drop‐down menu to
determine whether it is an Executive position, a Director position, or Other.  
 
Note: Executive positions have executive access on the District website.

8. Now, define the Code that best reflects the position type.

9. Finally, hit Save to add the position, or Cancel to discard it.
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